How to Register for Uniform Closing Dataset (UCD) Access

The process to register for UCD access varies depending on whether your institution is currently able to access
both the Fannie Mae (FNMA) Uniform Collateral Data Portal (UCDP) and Collateral Underwriter (CU)
applications, or just the UCDP application. This document provides UCD registrationinstructions for both

scenarios.

Scenario 1: You currently have access to the UCDP application but do not have access to the CU application

In this scenario, your UCDP Lender Admin must first register for the CU application before your institution will be
able to register for UCD access.

Your UCDP Lender Admin must first contract for and register your organization for CU by loggingin to the CU
application via this link: CU Registration Page

a. For help with identifying your UCDP Lender Admin, please contact the FNMA UCDP Support Center at 800-917-9291.

b. If your UCDP Lender Admin needs password assistance, please contact the FNMA Customer Interaction Center at 877-
722-6757.

i.  Please note that your UCDP Lender Admin will need to access the CU Registration Page using their Fannie Mae user D and
password, which is different than their UCDP user ID and password.

c. Oncethe UCDP Lender Admin has completed theregistration process, they willreceive an onscreen message
indicating that the registrationrequest was submitted and is pending activation. Within 30 minutes, an email will be
senttothe UCDP Lender Admin upon successful activation.

i.  Please note that once the activation process has been completed, your UCDP Lender Admin will automatically become a
FNMA Technology Manager Corporate Administrator who will be able to access the FNMA Technology Manager
application.

After step #1 has been successfully completed, your FNMATechnology Manager Corporate Administrator must

complete thesteps belowin orderto register yourinstitution for UCD access:
a. Logintothe FNMA Technology Manager application usingyour FNMA user ID and password via thislink: Technology

Manager Login Page

Under the “Applications” section of home page, click on the “Manage Applications” link.

Click on the “Available Applications” section header.

Locate (if necessary, click the right arrow button to navigate) the “UCD” option and clickoniit.

Under the “Application Information” section of the page, click the “Continue ...” link.

Agree to the Terms and Conditions by selecting the checkbox, andclick the “Continue” button.

On the next screen under the “Available Data Folders” section, click on your Seller Servicer Number or Institution

Name, click the “Add >” button, and click the “Submit” button.

h. After UCD has been added as a Managed Application, withinthe Technology Manager application, your FNMA
Technology Manager Corporate Administrator may add UCD access for each of your institution’s users. For more
information on how to add UCD access for your users, please see the detailed steps on page 2 of this document.
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Scenario 2: You currently have access to both the UCDP and CU applications

In this scenario, your FNMA Technology Manager Corporate Administrator may register for UCD access by navigating
to the FNMA Technology Manager application and following the steps below:

1.
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Log in to the FNMA Technology Manager application using your FNMA user ID and password via thislink: Technology Manager
Login Page

Under the “Applications” section of home page, click on the “Manage Applications” link.

Click on the “Available Applications” section header.

Locate (if necessary, click the right arrow button to navigate) the “UCD” option and clickoniit.

Under the “Application Information” section of the page, click the “Continue ...” link.

Agree to the Terms and Conditions by selecting the checkbox, andclick the “Continue” button.

On the next screen under the “Available Data Folders” section, click on your Seller Servicer Number or Institution Name, click
the “Add >” button, and click the “Submit” button.

After the UCD has been added as a Managed Application, within the Technology Manager application, your FNMA Technology
Manager Corporate Administrator may add UCD access for each of your institution’s users. For more information on how to
add UCD access for your users, please see the detailed steps on page 2 of this document.
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How to Grant Access to UCD for Your Users
After UCD has been added as a Managed Application, within the Technology Manager application, your

Corporate Administrator may add UCD access for each of your institution’s users by following the steps below:

1. Inthe FNMA Technology Manager application, hover over the “Users” tab near the top left hand corner of the screen and click
on the “Manage Users” option.

2. Underthe “Search” section, select the “Active,” “Deactivated,” or "Both” radio button and click the “Search” button.

3. Locate (ifnecessary, click the right arrow button to navigate) the user you would like to edit and clickanywhere on the user’s
record to selectit.

4. On therightside ofthe screen, click on the “Available Applications | Manage” section header, locate (if necessary, click the
right arrow button to navigate)the “UCD” option, and click on it to select it.

5. On the nextscreen under the “Available Roles” section, select the desired access level for the user and click the “Add >”
button.

a. Thereare two roles for UCD:
i. UCD_SUBMIT: This role allows users the capability to upload UCD files, search UCD files, and transfer a submitted
UCD file to another party.
ii. UCD_ADMIN: This role allows users the capability to upload UCD files, search UCD files, transfer a submitted UCD
to another party, and establish/manage relationships.
6. Underthe “Available Data Folders” section, click on your Seller Servicer Number or Institution Name, click the “Add >” button,
and click the “Submit” button.
7. Repeatthese stepstoaddthe UCD application for additional users.
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User Roles Screen

Minimum number of roles required: 1.
This requirement must be met in order to click Submit.

Roles

UCD_SUBMIT No data
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Use Ctrl + mouse click to multi-select Select one item at a time, multi-select is not allowed.

Minimum number of data folders required: 1.
This requirement must be met in order to click Submit.

Data Folders

FEDERAL HOME LOAN BANK No data
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Use Ctrl + mouse click to multi-select Select one item at a time, multi-select is not allowed.
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